
November 17, 2008 
 
Please note that most employment leads are time sensitive and can be filled or end at any time. If you see a position 
that is of interest apply immediately. Dress well even when just picking up an application, you never know who may 
be watching. When picking up the application you should inquire about the hiring process so that you know what to 
expect from each possible employer. Apply anywhere you would like to work even if they are not currently 
advertising. Many employers begin the hiring process from current applications on-hand when hiring needs arise. 
 
Carolina Rehab Center at Cumberland Dietary Aide. Part-time. Prior applicants need not reapply. Email resume to: 
mprice@mfa.net or fax to Malia Price at 910-429-1710 
 
Order Selectors, Nash Finch Company, Hwy 72 West Lumberton, NC Nash Finch Company, a wholesale food 
distribution center, is seeking order selector applicants. Hiring for full time positions. Starting wage between $12.00 
and $13.50 depending on exp. Top rate $14.55 with ability to earn incentive based on production and accuracy. 
Heavy lifting required for entire shift. 6 day shipping operation with Sunday work required. 4/10 hour shifts 
available. Background Checks/ Drug Test are Part of the Hiring Process. Excellent benefit package with medical, 
dental, vision insurance, vacation and personal holidays. Applications Taken Monday, Nov. 24th from 3pm to 
7:00pm. At The Warehouse. Report to security for instructions on completing applications. 
 
Case Manager Exp serving HIV population R.J. Shepherd Inc. dba Better Home Healthcare. Email resume to: 
mncmcduffie@yahoo.com. 
 
Receptionist Needed Part time for Psychiatric Office. Must be able to work occasional nights. Mail resumes to: 
FPA, 2587 Ravenhill Drive, Fayetteville, NC 28303. 
 
Receptionist/Secretary in Psychiatric office, Christian atmosphere, part time with no benefits, some computer skills 
needed. Caring attitude and dedication to job required. Send resume fax 910-223-9819 or PO Box 42005, 
Fayetteville N.C., 28309. 
 
Admissions Coordinator. Long term care exp. pref'd. Full-time, Mon-Fri. Come join our team! Fax resume to: 488-
8301 or apply in person Whispering Pines Nursing and Rehabilitation Center, 523 Country Club Dr. Fay., NC 
28301. 488-0711. 
 
Receptionist (Exp'd) F/T for very busy animal hospital. Apply in person only, Animal Hospital of Fay. 3109 Ft 
Bragg Rd. 
 
Head Start, Part Time Teacher Assistant. $7.57-$8.71/hr. High school diploma or general education degree (GED) 
with two years experience with preschool aged children in an educational setting; or equivalent combination of 
education and experience. An Associate's degree in Early Childhood Education and 1 year exp. working with pre-
school aged children, with a Child Development Associate Credential (CDA) is preferred. Organizes and leads 
activities or pre-school age children in Head Start; assists Lead Teacher; rides bus and assists driver in safely 
transporting children between center and home. Transition Counselor Bachelor's degree from a four year college or 
university. One to two years related experience in working with low income families, in child development and 
parent education, or equivalent combination of education and experience. Provide transitional information, 
counseling and assistance to Head Start families and parents with pre-school aged children in More at Four 
educational placements throughout Cumberland County. Assist families to smoothly transition into the public school 
system or other educational institutions from the pre-school setting. Family Advocate $10.03/hr. Associates degree 
(AA) in Social Work or other related human services field and 1 year related experience with low income children 
and families; or equivalent combination of education and experience. Recruits and enrolls children; identifies family 
needs and assists family to acquire resources to resolve problems. Assists service area coordinators with the 
implementation of goals and objectives as outlined in the current program year work plans. Must have a Food 
Handler's License, current TB test with negative results, Annual Physical, CPR, First Aid and Crisis 
Prevention/Intervention certification, valid driver's license and own transportation, proof of and maintain vehicle 
liability insurance. Bi-lingual encouraged to apply. Applicant must be able to pass criminal background checks and 
substance abuse tests upon offer of employment. Information and applications may be obtained November 17 thru 
November 21 between 8am-4pm at 316 Green Street, Fayetteville or www.ccap-inc.org. Resumes may be submitted 
online at ccappersonnel@earthlink.net. Applications will be accepted through November 21, 2008. 
 
CNA's I and II. Reliable and professional CNA's needed. AM/PM, part time positions available. Home Caregivers, 
Inc., Males are encouraged to apply. (910) 426-2437. 
 
Day Care Teachers: P/T.  Credentials I and II required.  Serious applicants only. Call for info 484-0464 



 
Nanny - experienced, with own car-for 2 school age children; Eastover area.  PT during school, FT during summer, 
$10+/Hr.  References.  910-391-0360.  
 
Teachers.  Certified Infant, Toddler and Preschool, Needed for Childcare Center.  Call 483-3625. 
 
Head Start, Family Advocate $10.03/hr. Associates degree (AA) in Social Work or other related human services 
field and 1 year related experience with low income children and families; or equivalent combination of education 
and experience. Recruits and enrolls children; identifies family needs and assists family to acquire resources to 
resolve problems. Assists service area coordinators with the implementation of goals and objectives as outlined in 
the current program year work plans. Must have a Food Handler's License, current TB test with negative results, 
Annual Physical, CPR, First Aid and Crisis Prevention/Intervention Certification, valid driver's license and own 
transportation, proof of and maintain vehicle liability insurance. Bilingual encouraged to apply. Applicant must be 
able to pass criminal background checks and substance abuse tests upon offer of employment. Information and 
applications may be obtained November 17 thru November 21 between 8am-4pm at 316 Green Street, Fayetteville 
or www.ccap-inc.org. Resumes may be submitted online at ccappersonnel@earthlink.net. Applications will be 
accepted through November 21, 2008. 
 
----------------------------CROSS CREEK MALL EMPLOYMENT OPPORTUNITIES------------------------------------- 
 
CBL & Associates Customer Service Center Associate-Accepting Applications for housekeeping and security 
positions within the mall. Contact: Linda McDaniel (910.868.6103)  
 
Hickory Farms Store Associates-Greeting customers, sampling and customer service. Contact: Bob Huber (910-297-
3053)  
 
Hickory Farms Supervisors & Team Leaders-Sales experience preferred. Hours must be flexible and able to work 
weekends,too. Competitive pay rates.  Contact: lolabailey@netscape.com or rhuber3@ec.rr.com  
 
Jimmy Jazz Part time Sales Associates & Cashiers, Assistant Store Manager Contact: Send resume to 
jason@jimmyjazz.net  
 
Sprint Positions Available: Sales Associates Full Time & Part Time Positions Available Contact: Please contact 
Edyta Sharma- edyta.sharma@3rdscreenwireless.net 
 
Bath and Body Works is currently hiring for seasonal sales associates. Applications are available on the store 
website located at www.bathandbodyworks.com and following the employment links. 
--------------------------------------------End of Cross Creek Mall Listings-------------------------------------------------------- 
 
Cumberland County Schools will hold a job fair on Saturday, November 22 between the hours of 9am – Noon at the 
Holiday Inn located at 1944 Cedar Creek Road. The school system will be seeking qualified teachers and student 
support staff in mowt licensure areas for the 2008-2009 school year for all school/grade levels. Interviews will be 
held on site with school principals. Applicants should bring plenty of resume copies. 910-678-2629. 
 
Want to help our customers find the right gifts and gadgets this holiday season? How about a seasonal opportunity 
that could possibly turn into a career? Did we mention that we offer competitive pay and a great in-store discount? 
You can buy yourself some gifts this year! If you enjoy building relationships with customers, Circuit City is just the 
place for you to bring some holiday cheer! We are seeking talented, energetic, and professional candidates for the 
following full-time and part-time seasonal positions: Sales Specialists, Customer Service Associates, Merchandisers 
& Warehouse Associates. We're here to help our customers and we need dedicated and focused associates to help us 
do that. You'll need to be able to provide exceptional customer service and be flexible to work various shifts, 
including nights and weekends. Apply online at circuitcity.com 
 
Customer Service Representatives needed.  Submit resume to Fayetteville@manpowernc.com 
 
Bank Tellers:  Apply with Manpower at 916 Brighton Rd just off Raeford Road. 
 
General Laborers Needed:  High School completion is not required.  Call 323-9308. 
 
JC Penny’s at Cross Creek Mall is currently hiring for seasonal sales associates. Perfect opportunity to earn extra 
holiday money. Must have good customer services skills and be available to work a schedule that could include 
days, evenings, weekends and holidays. Apply in person at store in personnel office on second floor of store. 



 
Overnight Associate – Kmart – 1931 Skibo Rd - Provides excellent customer service. Replenishes and relocates 
merchandise on and off the sales floor. Processes inbound freight within 24 hours of receipt. Organizes and 
maintains stockroom reserve areas according to Company policy. Processes and ships outbound freight. 
 
Golden Corral – 1806 Skibo Rd – Line Person - The Line Person’s primary responsibility is serving the guest. As 
one of the first Co-workers who has the opportunity to make a positive impression on the guest, the Line Person 
must be attentive, helpful, and pleasant in appearance and personality. The Line Person should treat all Golden 
Corral guests as if they were guests in his or her own home and sustain an environment that is inclusive and 
welcoming for all guests.  Position requires standing and walking 3-4+ hours without a rest break.  Regular, 
moderate-to-heavy (5-50 lbs.) lifting and carrying; bending and reaching is required. Work environment requires the 
use of tools such as mops, brooms, mop buckets and carts and a forceful grip is required for the use of these 
tools. Work setting is within the restaurant. Pushing and pulling is required for cleaning responsibilities, as 
needed. Compliance with position uniform standards and adherence to all company policies and house rules are 
required. 
 
Express, Cross Creek Mall,  is one of the ten largest specialty retail brands in the country. We are the preferred 
young, sexy and sophisticated designer brand for work and casual wear among fashion-forward women and men. 
We have more than 20,000 associates, operate more than 580 retail outlets in the United States and generate $1.8 
billion in sales annually. As a Seasonal Sales Associate, you will:• Greet customers and make them feel welcome. 
• Assist customers with product selections and communicate current merchandise promotions and features. 
• Operate the cash register, follow cash handling procedures and help customers open Express credit card accounts. 
• Assist with replenishing, arranging and folding/straightening merchandise, setting up visual displays, keeping the 
store and stock areas clean and organized.    Candidates must have the ability to: • Communicate effectively with 
customers, co-workers, and management.• Demonstrate passion for extraordinary customer service. 
• Be team-oriented, outgoing and relate well to others.• Work a flexible schedule to meet the needs of the business, 
which may include evenings, weekends, holidays as needed. 
 
Employment Opportunities. Clinical Assistant, Maintenance, Security Officer. Fax resume to (910) 865-8417. 
 
The Doubletree Hotel in Fayetteville, NC is now hiring for following: Working Executive Chef. PT and FT Line 
Cooks, Banquet Servers and Setup Maintenance Techs/HVAC. Apply in person at 1965 Cedar Creek Rd. No phone 
calls please. 
 
Automotive Tech. Harrell's Automotive State of the art facilities and equip. Top pay in the region for qualified 
technician. Up to $30/hr. for qualified tech. Full health ins., paid vacation, 401K, and other benefits. NC DL and 
own tools req. 483-7074 or 826-3730. 
 
Front Desk Clerk/Housekeeping Inspector, P/T, 7AM-3PM. Apply in person 10am-3pm at Econo Lodge, 1952 
Cedar Creek Road, Fayetteville, NC.   
 
Daycare Teachers: P/T. Credentials I and II required. Serious applicants only, call for info, 910-484-0464. 
 
Lead Teachers, All ages, all locations. AS degree preferred. Min cred. I and II plus 9 add. hrs. Must be a Christian. 
Please call 366-9271 for more info or visit our website bbeec.com 
 
Commission Sales Associates. Freedom Furniture and Electronics offers "in-house" financing plans for military and 
civilian personnel on furniture, jewelry, electronics, computers, appliances. Commission sales experience and 
product knowledge are necessary. Competitive benefits package and reasonable schedules. Opportunities for 
advancement. Apply on line at www.shopfreedom.com or send your resume to rhomer@freedomfe.com or in person 
at 6216 Yadkin Road in Fayetteville. EOE The American dream starts here! 
 
Carolina Rehab Center of Cumberland, CNA - Weekend shifts. Email resume to: mprice@mfa.net or fax to Malia 
Price at 910-429-1710. 
 
We need General laborers. Full time Position. Call 803-645-4972 
 
Kohl’s – Glensford Dr – Hiring in various departments for sales and cashiers. Must be customer service oriented and 
have excellent communication skills. Must enjoy working with the general public and be available to work some 
nights, weekends and holidays. Must be able to stand for extended periods of time and be able to bend, stoop, lift 
and stretch.  Apply in customer service area in rear of store during normal business hours. 
 



The Home Depot:  Currently hiring for a variety of sales positions in all departments. The Home Depot posts store-
level hourly positions year round to ensure that it is able to quickly identify and select the most qualified applicant(s) 
once a position becomes open and available. If you apply for this position and it is not open and available at this 
time, please be assured that The Home Depot will maintain your application in their files for 60 days. Apply 2060 
Skibo Rd. 
 
Assist Seniors, Are you dependable? Are you caring? Consider joining our team. We provide non-medical assistance 
for seniors. Non-smoking environment. Call: 484-7270, Home Instead Senior Care. 
 
WalMart at 1550 Skibo Rd and 4601 Ramsey St are currently accepting applications for seasonal employment. With 
competitive pay, a friendly work environment and a 10% associate discount – a seasonal job at Walmart gives you 
the opportunity to give more this year. Apply today at www.walmart.com/apply, or visit a store near you. 
 
Best Buy is currently accepting online applications for seasonal employment opportunities. Seasonal employment 
could result in great opportunities to individuals who work hard and impress store management. Apply online at: 
http://careers.bestbuy.com 
 
TJ Maxx – 5075 Morganton Rd – and Marshalls – 2091 Skibo Rd -  Sales/Merchandising Associates – Up to 
$7.00/hr – Responsible for assisting in the daily operations of the store. Must be able to work in the areas of 
merchandise presentation, processing, markdowns, fitting room, cashier, customer service and layaway. Greets, 
interacts with and thanks customers on a regular basis. Maintains housekeeping standards of ares including ongoing 
recovery. Performs other duties as assigned. Ability to work a flexible schedule, including nights and weekends. 
Good verbal skills. Energetic and enthusiastic. Professional appearance. Abilith to stand for extended periods of 
time and able to lift up to 50 pounds. Apply in person at store location. 
 
Servers Needed:  Banquet Servers; Weekends/late part time hours.  Applications accepted on Wednesdays at 200 
pm.  Uniform is required.  Call Sabrina at 864-9152 for instructions.  
 
Assemblers:  Needed immediately.  1st and 2d shift.  Apply in person Tue or Thurs at 7:55 am.  Manpower at 916 
Brighton Rd.  Tel 864-0400.  High School or GED and Drug Screening required. 
  
Woodbridge Alternative, Inc. an Established Residential Treatment Provider for At-Risk Youth is recruiting for 
immediate hire: Residential Qualified Professional - Human Services Degree and 2+ yrs post graduate exp with 
population served:  Residential Associate Professional - Human Services Degree preferred and Residential 
experience is a plus Woodbridge Alternative, Inc. offers excellent salary and benefit package: To apply email 
resume to lford@woodbridgealternative.com  or fax to 910-822-0111 Attn:  Lenora Ford, Director of Human 
Resources. 
 
Food Service Jobs Available: Hardees Restaurants are always hiring for various shifts. Applicants must apply online 
at www.bnecareers.com or may call 1-800-997-1456. This is the first step in the hiring process.  Further steps 
include interviews and a complete criminal background check.  Use restaurant Number 0100 if you do not know the 
restaurant number. Note that all the local Hardees restaurants are using the above procedures for hiring. 
 
WIS International is currently hiring for Inventory Associates, Drivers and Inventory Supervisors. Must be 18 or 
older, have transportation to get to meeting site, be able to bend. stoop, stand for long periods of time, have internet 
access and phone where calls can be received any time or day of the week. Drivers must be at least 25 years old and 
have clean DMV for last 3 years and will be inventory associates as well. Supervisors must be 25 years old or older, 
have the same qualifications as drivers and have 3 years manager experience. Starting pay for Inventory Associates 
is $6.75/hr while taking inventory and $6.15/hr for travel. Drivers are paid an additional $10.00 for drive time and 
supervisors pay will be determined based on experience. To apply call Tuesday – Thursday between 9am – 4pm and 
ask for Robin Ragland (868-4016) or apply online at www.snagajob.com and go to WIS International. 
 
CORRECTIONAL OFFICERS WANTED:  The NC Department of Correction is an equal opportunity employer & 
desires to recruit qualified men & women. Applicant must be a US Citizen, 20 years of age & have a high school 
diploma or GED. Starting salary is $26,105. If interested please send a state application (PD 107) to: Southern 
Coastal Plains Regional Employment Office, PO Box 40, Raeford, NC 28376 State applications are available at 
Employment Security Commission Offices, Public Libraries, & can also be down loaded from: 
www.osp.state.nc.us/jobs 
 
CLERICAL/CUSTOMER SVC- 12 POSITIONS:  EXPRESS Employment Professionals.  
Jobs.fayetteville@expresspros.com  815 Stamper Rd.  
 



KANGAROO Stores:  This company is offering part time and full time, management career opportunities.  Apply 
online at www.kangaroocareers.com or visit any store. 
 
Pizza Workers: Domino’s Pizza is currently looking for drivers, assistant managers, and general manager trainees at 
all Fayetteville area stores. Applications may be picked up and returned to any restaurant location in Fayetteville 
 
Production, Poultry Workers Needed for 1st and 2nd shifts. Production exp. a Must. This is a temp to hire position. 
Must be 18 years of age or older with valid ID. $7.50 - $8/hour. Call (910) 864-8575. 
 
City of Fayetteville Jobs:  People seeking jobs with the City of Fayetteville can now apply online at 
http://agency.governmentjobs.com/fayetteville/.  Previously positions were posted every Monday.  Now, they will 
be posted on a daily basis as they come open.  Applicants can track their applications, create and store multiple 
versions of their applications for review and reuse for different positions and register to receive automatic 
notification of job openings. 
 
Southern Hospitality at 2310 Southern is hiring for C N A s, M-F and Weekends, PT; am and pm.  Apply M-F At  
the above location. 
 
 Cumberland Co Mental Health Ctr Job Line:  Tel:  910-222-6504.  Numerous Opportunities.  
www.ccmentalhealth.org 
 
Cleaning Service Needs Workers¨ C&D Cleaning Services is hiring individuals to work in new construction in 
Fayetteville, Ft Bragg and surrounding areas. Some heavy lifting may be required with some jobs.  Qualified 
individuals should be drug free, have suitable transportation to work sites, have some experience and have an 
appropriate criminal background. Qualified and interested individuals may fax their employment history and contact 
information or an application to the employer at 910-904-1973 or call for an appointment at 257-1619. 
 
Cafeteria Substitute Workers:  Cape Fear Staffing is looking for cafeteria subs in all 84 Cumberland County 
Schools. You can work near your home during school hours. No experience is needed, but you must have the 
following before starting: White scrubs type uniform;   White close-toed, close-heeled shoes (Not tennis shoe style);  
Hairnet;  No coverings on fingernails;  No jewelry. Must be willing to perform all tasks needed to prepare, serve, 
and clean up. This includes washing dishes, sweeping, mopping, carrying out trash, and being able to lift up to 50 
pounds. Interested individuals may apply in person at 1041 Robeson Street between the hours of 8am – 1pm 
Monday - Thursdays. 
 
Cape Fear Valley Medical Center is currently hiring for a variety of office, support services and clinical positions. 
Apply online at www.capefearcareers.com 
 
CNA's Wanted For Homecare Cases in Cumberland County! Immediate openings and flexible shifts! Contact 
Maxim Healthcare today at 910-485-2255 
 
ComForCare Senior Services Home Care Agency Hiring CNAs Competitive Pay, Flexible Hours Weekends 
Available Call Diane Surgeon for an Immediate interview 910 272-0121 
 
Labor Finders:  DAILY WORK - DAILY PAY. Apply in person: LABOR FINDERS, 330 N. Eastern Blvd, Suite 
8B. 
 
Cumberland County employment opportunities may be viewed at www.co.cumberland.nc.us.  Follow the 
Employment Links on the site and you will be able to access opportunities with the County, DSS, Mental Health and 
Sheriff’s Department. All applications and instructions are provided at each individual web link.  
 
Pinnacle Staffing located inside the Purolator Plant at 3200 Natal Road is hiring Assembly line workers. Starting 
pay is $7.00 for day shift which will begin any time from 5 am to 7 am and end accordingly. Pay for 2d and 3d shifts 
starts at $7.50.  Employees who perform effectively can earn $8.00 per hour within 2 weeks.  Must apply at Pinnacle 
Staffing at Purolator at above address from 9 am to 11am Monday only. Must have picture ID and Social Security 
Card to apply 
 
RGIS Inventory is now hiring Inventory Auditors $8.00 per hour. Must be able to work anytime. EOE. Apply at 
www.RGIS.com 
 
The Goodyear Tire & Rubber Now Hiring. Join our Fayetteville passenger and light truck tire manufacturing facility 
as: Production Associate. Apply online at, www.applytogoodyear.com. Good Year. Get there. The Goodyear Tire & 



Rubber Company is an Affirmative Action and Equal Opportunity Employer. Applicants must be lawfully 
authorized to work in the U.S. 
 
Check job listings daily at the Employment Security website  www.ncesc.com. From the website you can search for 
jobs in most career fields. You can also use the ESC jobs line by calling 1-800-768-5627 any time of day except 
Mondays and Tuesdays and following the menu prompts. You can also file claims by calling 1-888-372-3453. To 
obtain a referral for these jobs you must visit the Employment Security Commission at 414 Ray Avenue or call them 
at 486-1010 for guidance on referrals.  This is a great source for any job seeker. The following must be applied for at 
414 Ray Ave or any other ESC office: 
 
Job Title:  Breakpak Box Sorter  Job Number:  NC3538617  Date Posted:  11/12/2008  Occupational Code:  
929.687.030  Location:  Hope Mills  Salary:  $8.50 Hourly  Education Required:  10  Experience Required:  6 
Months  Minimum Age:  21  Hours Per Week:  40  Duration of Job:  Over 150 days Full-Time  Shift(s):  Split   
Job Description:  Hrs: tues-fri 4pm-0230am & sat-mon 4:30a-6pm.Must be abl e to lift 70lbs occassional and 
stand/walk for long peri ods. Sort, inspect and stack cardboard boxes according to grade/quality. Utilize manual 
pallet jack to move pro cessed/unprocessed boxes. Use automatic cardboard bailer to dispose of damaged 
boxes.Must be able to read, write 
 
Job Title:  Various Census Jobs  Job Number:  NC7103797  Date Posted:  11/12/2008  Occupational Code:  
205.137.014  Location:  Fayetteville  Salary:  $13.50 Hourly  Education Required:  High School Graduate  
Minimum Age:  18  Hours Per Week:  20  Duration of Job:  Over 150 days Part-Time  Shift(s):  First  Job 
Description:  Will be hiring for recruiters, clerks, enumerators, and crew leaders. Call number listed for more 
information. Hours will vary from 20-40 per week.   
 
Job Title:  Accounting Clerk III  Job Number:  NC3538549  Date Posted:  11/12/2008  Occupational Code:  
216.482.010  Location:  Fayetteville  Salary:  $13.75 Hourly  Education Required:  High School Graduate  
Experience Required:  2 Years  Minimum Age:  18  Hours Per Week:  40  Duration of Job:  Over 150 days Full-
Time  Shift(s):  First  Job Description:  Hrs:7:30a-4p, m-fri. Collects and verifies timesheets; distributes checks and 
responds to all employee pay inquires; performs financial and system audits; maintains attendance for all 
departments; formulates daily, weekly, monthly, and quarterly reports for management; verifies available leave time. 
Must have valid drivers lic.Position requi   
 
Job Title:  Custodian/Janitor I  Job Number:  NC3538354  Date Posted:  11/12/2008  Occupational Code:  
381.687.014  Location:  Fayetteville  Salary:  $17,985.00 Yearly  Education Required:  High School Graduate  
Experience Required:  1 Years  Minimum Age:  18  Hours Per Week:  40  Duration of Job:  Over 150 days Full-
Time  Shift(s):  First  Job Description:  M-f,8am-5pm. Perform a variety of custodial work in care and maintenance 
of buildings, grounds, and facilities. Buffing,sweeping,stripping and waxing etc. Responsible f or picking up and 
moving office furniture/equipment from building to various locations. Cleans windows, walls, du sts, etc. CC 
application and referral to above. Open   
 
Job Title:  Reproduction Tech  Job Number:  NC3538229  Date Posted:  11/12/2008  Occupational Code:  
221.367.058  Location:  Fayetteville  Salary:  $9.00 Hourly  Education Required:  High School Graduate   
Minimum Age:  24  Hours Per Week:  40  Duration of Job:  Over 150 days Full-Time  Shift(s):  First  Job 
Description:  M-f, 8am-5pm. Must have computer skills, valid NCDL and own transportation. Will be responsible 
for greeting customers, operate engineering equipment; b/w and color copiers,plotters,punch & binding,mounting & 
laminators; make deliveries, capable of lifting 100 lbs, receive inventory. To apply fax/mail/email resume   
 
Job Title:  Administrative/Clerical Job Number:  NC3538579  Date Posted:  11/13/2008  Occupational Code:  
209.562.010  Location:  Fayetteville  Salary:  $8.00 Hourly  Education Required:  High School Graduate   
Experience Required:  2 Years  Minimum Age:  18  Hours Per Week:  40  Duration of Job:  Over 150 days Full-
Time  Shift(s):  First  Job Description:  8am-5pm. 30-40 hrs/wk. $8/hr and up. Must be proficient in excel, word and 
data entry. Must have two to three years administrative/clerical work experience + customer services. Must have 
picture ID, transportation and SS card. Pass drug screen and background check. 


